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Application Capability
• Two supervisor routing and input
• Print friendly capability
• Copy and paste functionality from word document
• Unlimited character limit, per dialogue box
• Error message details
• 120 minute time-out limit
• 15 minute pop-up reminders to save
• Save button
• Return for correction, with explanation
• Mobile device capable (VPN required)
• Up to 10 goal capability



Accessing the PSA and Non-Aligned Performance 
Management Applications

MyNJIT login> Faculty/Staff Services> Human Resources 
Services> Performance Management Application









Dear………, 

This is an automated message. 

This is to confirm that your self review has been 
submitted to your supervisor. You can view the 
submitted self review by logging in to the 
Performance Management Application to process 
the evaluation.

Thank you. 
Department of Human Resources
New Jersey Institute of Technology

https://myhub.njit.edu/ea/main/home


Dear……………, 

This is an automated message. 

………………of ………department has submitted their self 
review for your evaluation. 

Please log into the Performance Management Application to 
process the evaluation.

Thank you. 
Department of Human Resources
New Jersey Institute of Technology

https://myhub.njit.edu/ea/main/home
















Dear…………, 

This is an automated message requesting your 
action regarding the evaluation of ………..of Human 
Resources. 

Please log into the Performance Management 
Application to process the evaluation.

Thank you. 
Department of Human Resources
New Jersey Institute of Technology

https://myhub.njit.edu/ea/main/home










Dear………………, 

This is an automated message. 

………………performance review has been approved. Please 
schedule your performance review and feedback meeting with the 
employee.

The employees review is open for him/her to read prior to the 
feedback meeting. After discussing the performance review with the 
employee, the employee will indicate their concurrence with the review 
and will electronically submit the performance review to Human 
Resources. This completes the review process. 

Thank you. 
Department of Human Resources
New Jersey Institute of Technology



Dear………………., 

This is an automated message. 

Your performance review and been completed and approved. At this 
time, you may log in to the Performance Management Application and 
read supervisory comments and ratings.

Your supervisor will be in contact shortly to schedule a performance 
review and feedback meeting.

After the performance review discussion with your supervisor, please 
electronically indicate your concurrence with the review and submit it 
to Human Resources. This completes the review process. 

Thank you. 
Department of Human Resources
New Jersey Institute of Technology









Thank You!

For Assistance and Questions Please Contact Us:

• Bob Lazer- ext. 3143; lazer@njit.edu

• Lauren Rubitz- ext. 5524; rubitz@njit.edu

mailto:lazer@njit.edu
mailto:rubitz@njit.edu
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